LE KHANH HA

28/5/1994
DPINH HUONG NGHE NGHIEP

v" Mong mudn lam viéc trong méi trudng doanh nghiép dé van dung kién thirc,
phap luat, déng thoi ti€p tuc hoc héi, tich Ity kinh nghiém va phat trién trong
[inh vurec phdp luat.

v' DBng thoi cé thé ap dung kién thirc ngoai ngtr d3 hoc dé hd tro, van dung vao
trong cong viéc thuyec tién.

THONG TIN CA NHAN KINH NGHIEM LAM VIEC
® Giditinh: NTr.

® Tinh trang hon nhan: Boc than.
>} Email: Ikh285994@gmail.com
@ Dién thoai: 0383.487.184

Chuyén mén “Hanh chinh — Phap luat”
e S& Tw phéap TP. H6 Chi Minh (Phong Ly lich Tu phap).
8/2017 — 01/2018: Nhén vién hop déng.
e UBND x3 Trwong Hoa, huyén Hoa Thanh, tinh Tay Ninh. (M3ng Van hda x3
6= Dia chi: Phuong Long Hoa, Tinh  hgi - Bao hiém x3 hoi.
Tay Ninh. 5/2018 - 12/2019: Céng tdc vién Ddi Cong tdc xd hoi.
e Trung tdm Trg gitp phap ly Nha nwéc tinh Tay Ninh.
1/2023 — 4/2024: Chuyén vién.

KY NANG

® Tin hoc: thanh thao Microsoft
Office (Word, Excel, PPT va cac cong
cu Al, Drawio, Canva...).

® Ngoai ngit: Tiéng Anh 4 ki
nang, Tiéng Trung co ban.

® Ky nang khdac: soan thdo vin
ban, Iwu trir ho so, bién dich tai liéu
(tiéng Viét - ti€ng Anh). SO.

v Ky ndng dat dworc:

© C6ng viéc chinh:

Soan thao, ra soat va lwu trir van ban, ho so.

Tiép nhan, x& ly hd so hanh chinh va cac thd tuc hanh chinh tryc
ti€p khi ngudi dan lién hé dén co quan.

HO tro cdng tac tuyén truyén, phd bién phap luat, tu van cac thl tuc
hanh chinh co ban thudc thdm quyén cia phong, ban.

Phéi hop véi céc co quan, don vj lién quan trong qua trinh x& ly ho

HOC VAN . S’oan thao van ban c6 trong tam va luu trir ho so tinh gon, dé quan
ly.
¥ Cir nhén Luat hoc (Chinh quy) e  Lam viéc v&i quy dinh, quy trinh hanh chinh.
Truérng Bai hoc Ludt TP. H6 Chi Minh e Tracttu phap luat

2013-2017 phapiuat. o . .

v Thac si Luat Kinh t& DOANH NGHIEP FDI (tai cac Khu cong nghiép)

Trudng Dai hoc Kinh t€ TP. H6 Chi Minh e Cong ty C6 phan Viét Nam Mac Bai, Tay Ninh.

2018-2020 4/2021 - 9/2021: Nhén vién MES.

v' C& nhan Ngén ngir Anh

. : , . e Cong ty TNHH Brotex, KCN Phudc Bong, Tay Ninh.
Trwong Dai hoc Mo TP. Ho Chi Minh

9/2024 — 8/2025: Nhén vién Chirng tir Xudt Nhdp khéu.

2022-2026
© Céng viéc chinh:
CHU'NG CHi PHY: Vi tri MES:
e Chirng chi Nghiép vu Su pham e Theo ddi tién do san xuat hang hda & cac chuyén san xuat, théng ké
cho Sinh vién Cao dang, Dai hoc. s6 liéu, lam céc bao cao theo dinh ky gtti cac bo phan lién quan.
e Chirng chi Banh gia nang luc e HOb tro cdng nhan thao tac véi may mdc, thiét bj.

Tiéng Anh bac 3 , .
Vi tri Xuat Nhap khau:

e Nhan email cta sale vé hang hdéa can xuat, dwa vao d6 lam bd
chirng tir xuat tir hé théng ERP, dap &ng theo yéu cau cla Khach
hang.

e Lién hé team Diéu d6 dé lién hé book xe, |én lich giao hang.

e Lam viéc vdi cac cdng ty Dich vu vé cac chirng tir nhu xin CO, gidy



phép kiém dich, book clia Hang tau...
Mot s6 cong viéc khdc theo yéu cau cla cip trén hodc phat sinh
trong qua trinh lam viéc v&i khach hang.

v’ Ky nang dat duoc:

Ky nang phan tich, xt ly sé liéu, dit liéu

Quan ly chirng tir

Ky nang xtr ly van dé, lam viéc véi khach hang, va quan ly thoi gian,
hiéu suat lam viéc hiéu qua hon.

TRO GIANG, GIA SU TIENG ANH

e Trung tdm Anh ngi* Hy vong mdi, Tha Bic, TP. H6 Chi Minh

5/2015 — 5/2016: Tro giéng

e Trung tdm Anh nglt Thwgng Dinh, Tay Ninh

5/2024 — 8/2024: Tro gidng

e Gia su Tiéng anh tai gia, khu vuc Hda Thanh, Tay Ninh

9/2025 - 02/2026

Cong viéc chinh:

Chuan bi hoc cu, bai gidng cho gido vién trudc khi dén 16p

Diém danh hoc sinh, truy bai va chdm diém hoc sinh, hd tro gido
vién nudc ngoai.

Dich noi dung bai giang cta gido vién nwdc ngoai cho cac em khi ndi
dung qua kho.

Day hoc, giang cac diém ngi¥ phdp cho cdc em va gilp cac em |y lai
tu tin khi hoc ti€ng Anh.

v Ky nang dat dworc:

Ren luyén duoc tinh kién nhan khi ti€p xic v&i Tré em, va nam bat
duwoc tam ly tré em.

Cai thién kj ndng giao ti€p bang Tiéng Anh véi gido vién nudc
ngooai.

Ky nang sap xép, quan ly cong viéc.



